Preparing Bank Reconciliation Statements

1. Complete the following definitions in the table below:

	Terms
	Definition

	Bank Reconciliation 
	

	Unpresented Cheques


	

	Undeposited Cheques 


	


2. Give three reasons why the bank total and the cash book total will often be different. _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Refer to the Journals below to complete the questions:

Buddy Franklin Fashion – Cash Receipts Journal

	
	
	
	
	BANK

	April
	01
	CRT
	Sales
	1000

	
	03
	Rec 101
	K. Tippet 
	250

	
	05
	CRT
	Sales
	500

	
	08
	Rec 102
	J. Bolton
	100

	
	15
	Rec 103
	A. Goodes
	450


Buddy Franklin Fashion – Cash Payments Journal
	
	
	
	
	PAID

	April
	09
	4050
	A. Clarkson
	100

	
	14
	4051
	Wages
	400

	
	16
	4052
	Telephone
	50

	
	19
	4053
	S. Mitchell
	150


Complete the Summary of Cash Records below:

Buddy Franklin Fashion

Summary of Cash Records

For month ending _______________

	Balance at the ___________ of month

Add: Total cash _____________

Less: Total cash _____________

Balance at the ___________ of month
	


4. Fill in the blanks below:

Hugh’s Granted Talent Managers

Bank _____________________________

For month ending 29 February 2016



Balance as per _____________________________

$ 8,450



Add: _________________________



    2200


Less: ________________________





________________ 0234

$250





________________ 0246

   450
      700


Balance as per ______________________________
______

5. Using the Cash Book and Bank Statement for Paint Traders on the following pages, complete a Bank Reconciliation Statement in the space below:
Paint Traders Bank Reconciliation Statement as at 31 March 2011
	                                                                                                                       $                            $

Balance as per cash book

ADD: Unpresented Cheques

LESS: Bank Fee

Balance as per Bank Statement


6. Using the Cash Book and Bank Statement for Bicycle Traders on the following pages, complete a Bank Reconciliation Statement in the space below:

	                                                                                                                       $                            $

Balance as per cash book

ADD: 

LESS:

Balance as per Bank Statement
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7. Refer to the information below to complete a Summary of Cash Records & Bank Reconciliation Statement
Hird’s Pharmaceuticals – Cash Receipts Journal

	
	
	
	
	BANK

	Jan
	05
	Rec 89
	J. Watson
	600

	
	08
	Rec 144 
	S. Dank
	400

	
	21
	Rec 30
	D. Heppell
	250

	
	
	
	
	


Hird’s Pharmaceuticals – Cash Payments Journal
	
	
	
	
	PAID

	Jan
	06
	Chq 15
	Supplements – Muscle Max
	200

	
	15
	Chq 16
	Peptide Pal
	200

	
	18
	Chq 17
	Wages 
	350

	
	27
	Chq 18
	C. Williams
	50

	
	28
	Chq 19
	Advertising
	250


Hird’s Pharmaceuticals-Bank Statement 
	Hird’s Pharmaceuticals                                                                                           Branch: Spencer Street

	ABN: 23 123 456 789                                                                                             Statement No. 35

	Statement From: 1 Jan 2012

	                            To: 31 Jan 2012

	Account Type: Transaction Plus

	 

	Account Name:                                 J Hird

	BSB number:                                      456 - 256

	Account Number:                            1008 4526

	 
	 
	 
	 
	 

	Date
	Transaction
	Debit   (amounts going out of the account)
	Credit   (amounts put into the account)
	Balance

	Jan-01
	Opening Balance
	 
	 
	1,500

	Jan-05
	Cheque 89
	 
	600
	2,100

	Jan-06
	Cheque 15
	200
	 
	1,900

	Jan-07
	Bank Fees
	10
	 
	1,890

	Jan-08
	Cheque 144
	 
	400
	2,290

	Jan-15
	Cheque 16
	200
	 
	2,090

	Jan-21
	Cheque 30
	 
	250
	2,340

	Jan-27
	Cheque 18
	50
	 
	2,290

	Jan-28
	Cheque 19
	250
	 
	2,040

	 
	Bank Balance as at 31/01/12
	 
	 
	2,040


