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TIME PLAN - 2017
	

	S E M E S T E R   O N E   -   UNIT 1

	Term:  One, 2017
Weeks Allocated to this Topic:  Weeks One to Three
Dates:  1 – 17 February
Resources Used:  Handouts – Topic 1 Notes and Activities
Assessment Type:  Project  (Research Assignment)
Assessment Weighting:  10%



	TOPIC 1:  CONCEPTS/SOURCES OF FINANCE/

INTERNAL CONTROL/ROLE OF GOVERNMENT/FINANCIAL STATEMENTS


	Theory

Financial Systems And Fundamental Principles

· Different types and characteristics of businesses undertakings:
· Manufacturing

· Trading/retailing

· Service providing

· Characteristics of the main types of small business ownership:  sole trader, partnership and small proprietary company:
· Number of owners

· Liability of owners

· Ability to raise capital or borrow funds

· Distribution of profits

· Transfer of ownership

· Separate accounting or legal entity

· Continuity of existence
· Advantages and disadvantages of the main types of small business ownership
· Fundamental concepts and conventions of financial accounting – the Accounting Equation
· Purpose of financial statements, including:

· Performance

· Financial position

· Liquidity 
The role and influence of governments & other bodies
· Legislation relating to the formation of sole traders and partnership, including:
· GST Act 1999 (WA)
· Business Names Registration Act 2011 (Commonwealth)
· Partnership Act 1895 (WA)
· The concept of bankruptcy as defined by the:
· Bankruptcy Act 1966 (WA)

Financial Institutions

· Sources of finance, other than equity, available to small businesses

· Advantages/disadvantages of these sources of finance

· Factors considered by financial institutions when approving finance

· Risk (collateral, liquidity, history, guarantors)

· Return (interest rate, future business)

Evaluating financial information for planning, co-ordinating, controlling and investing

· Principles of internal control

· Application of the principles of internal control over cash, inventory, accounts receivable, accounts payable and non-current assets

· Limitations of internal control


	Practical

Recording, processing and communicating financial information

· Manual preparation of simple classified financial statements for a sole trader (excluding Balance Day Adjustments)
· Income Statements

· Balance Sheet (Statement of Financial Position) for a trading/merchandising/ service business



	Term:  One, 2017
Weeks Allocated to this Topic:  Four to Seven
Dates:  20 February to 17 March
Resources Used:  Handouts – Topic 2 Notes and Activities

Assessment Type:  Closed Book Test
Assessment Weighting:  15%



	TOPIC 2:  CONVENTIONS/DOUBLE ENTRY/TRIAL BALANCE


	Theory

Financial Systems And Fundamental Principles

· Fundamental concepts and conventions of financial accounting
·  Double entry accounting

· Definition of the elements of financial statements (simple version):
· Assets, liabilities, equity, income, expenses

· Accepted accounting principles and conventions, including:

· Accounting Entity

· Monetary

· Historical Cost

· Materiality

· Accounting Period

· Going Concern

· Purpose of Trial Balance

· Errors disclosed by trial balance

· Errors not disclosed by trial balance



	Practical

Recording, processing and communicating financial information

· Manual preparation of the general ledger
· Manual preparation of  trial balance
· Manual preparation of simple classified financial statements (continued)



	Term:  One and Two, 2017
Weeks Allocated to this Topic:  Eight to Ten, Term 1, and One to Two, Term 2
Dates:  20 March to 7 April; 26 April to 5 May
Resources Used:  Handouts – Topic 3 Notes and Activities
Assessment Type:  Closed Book Test
Assessment Weighting:  20%



	TOPIC 3:  GST/JOURNAL & LEDGER (WITH GST) 


	Theory

Financial Systems And Fundamental Principles

· Fundamental concepts and conventions of financial accounting:
· The accounting cycle:  documents, journals, ledger

· Principles and Features of the GST, including:
· Taxable supplies, GST-free supplies and input taxed supplies

· Accounting and reporting for GST, including the business activity statement 
The role and influence of governments and other bodies

· The impact of GST legal requirements on small businesses, including:
· Registering for GST

· Australian Business Number (ABN)


	Practical

Recording, processing and communicating financial information

· Calculation of GST receivable or payable

· Manual preparation of the general journal to include:

· Entries to commence business

· Cash and credit transactions to include cash receipts, cash payments, sales, purchases, sales returns, purchases returns, discount allowed, discount received

· Perpetual inventory system given the cost of sales
· Purchase of non-current assets

· Write off bad debts

· Withdrawal of inventory or cash by the proprietor
· Correction of errors



	Term:  Two, 2017
Weeks Allocated to this Topic:  Three to Four
Dates:  8 - 19 May 
Resources Used:  Handouts – Topic 4 Notes and Activities
Assessment Type:  Closed Book Test
Assessment Weighting:  15%



	TOPIC 4:  CLOSING THE LEDGER/ INVENTORY METHODS/

GOVERNMENT AND COMMUNITY



	Theory

Financial Systems And Fundamental Principles

· Fundamental concepts and conventions of financial accounting:
· The accounting cycle:  documents, journals, ledger, adjusting entries, closing entries and financial statements
· Principles of the perpetual inventory system

· Perpetual versus periodic inventory methods

The influence of social, environmental and ethical factors

· Costs and benefits for small business of engaging in socially, environmentally and ethically responsible behaviour, including:
· Sponsorship

· Resource conservation

· Taxation responsibility



	Practical

Recording, processing and communicating financial information

· Manual preparation of the general journal and general ledger to include:
· Closing entries



	Term:  Two, 2017
Weeks Allocated to this Topic:  Week Five
Dates:  22 - 26 May 


	Revision of Unit 1


	Term:  Two, 2017
Weeks Allocated to this Topic:  Six and Seven
Dates:  29 May  to 9 June
Assessment Type:  Semester One Exam for Unit 1
Assessment Weighting:  40%



	This exam will cover topics for Unit 1 only.
The balance of theory/practical (application) in the examination will be:


Theory 
               (30–35%)


Practical (application) 
(65–70%)

Written Examination

Two hours 30 minutes working time

Ten minutes reading time

Section One - Multiple-choice

Section Two - Short response

Section Three - Extended response




	S E M E S T E R   T W O   -   UNIT 2

	Term:  Two and Three, 2017
Weeks Allocated to this Topic:  Eight to Ten, Term 2
Dates:  12 – 30 June
Resources Used:  Handouts and Chapters 4, 5 and 6 of Text
Assessment Type:  Project  (Research Assignment)
Assessment Weighting:  10%



	TOPIC 5 :  ANALYSIS & INTERPRETATION/ INVENTORY COSTING METHODS/GOVERNMENT AND THE COMMUNITY


	Theory

Financial Institutions

· Nature, benefits, risks to small business of the following types of electronic processing:

· EFTPOS

· Bill payments – electronic payment system

· Credit cards

· Online banking

· Direct debits

· Concept of inventory costing methods:

· Weighted average

· First-in First-out

The role and influence of governments and other bodies

· The role of the professional accounting and financial associations, including:
· Certified Practicing Accountants Australia
· Chartered Accountants Australia and New Zealand
· The Institute of Public Accountants
· Financial Planning Association of Australia Limited
The influence of social, environmental and ethical factors

· The nature and purpose of the professional codes of conduct for members of professional accounting service providers associations

Evaluating financial information for planning, co-ordinating, controlling and investing

· Interpretation of the following ratios to evaluate the profitability and stability of a business:

· Profitability:  

· Profit

· Gross Profit

· Expense

· Rate of Return on Assets

· Liquidity:  

· Working Capital

· Quick Asset

· Leverage:  

· Debt to Equity



	Practical

Recording, processing and communicating financial information

· Preparation of the following ratios:

· Profitability:  

· Profit formula:                                       Profit 
                                                              Net Sales

· Gross profit formula                             Gross Profit 
                                                              Net Sales

· Expense formula                                   Operating Expenses
                                                              Net Sales

· Rate of return on assets formula          Profit 
                                                             Average Total Assets

· Liquidity:  

· Working Capital formula                     Current Assets
                                                             Current Liabilities

· Quick Asset formula                            CA less Inventory and Prepayments
                                                             CL less Bank Overdraft

· Leverage:  

· Debt to Equity formula                        Total Liabilities
                                                                                            Total Equity




	Term:  Three, 2017
Weeks Allocated to this Topic:  One to Four
Dates:  18 July to 11 August
Resources Used:  Handouts and Chapter 2 of Text

Assessment Type:  Closed Book Test
Assessment Weighting:  15%



	TOPIC 6 :  DEPRECIATION/SALE OF ASSET



	Theory

Financial systems and fundamental principles

· Purpose and nature of balance day adjustments

· Depreciation

· Nature of depreciable non-current assets

· Nature of depreciation expense

· Determining the cost of a depreciable non-current asset

· Identification of the more appropriate method of depreciation to apply

· Straight-line

· Reducing/diminishing balance

· Identification of over- or under-depreciation on sale of non-current asset



	Practical

Recording, processing and communicating financial information

· Manual preparation of general journal and general ledger entries for recording of depreciation and disposal of a single depreciable asset (including cost of a depreciable non-current asset, depreciation expense, disposal of depreciable asset using the Sale of Asset Method)




	Term:  Three, 2017
Weeks Allocated to this Topic:  Five to Ten
Dates:  14 August to 22 September
Resources Used:  Handouts and Chapters 1 and 3 of Text

Assessment Type:  2 Closed Book Tests
Assessment Weighting:      15%           and              20%



	TOPIC 7:  BALANCE DAY ADJUSTMENTS


	Theory

Financial systems and fundamental principles

· Accrual basis assumption as per The Framework for the Preparation and Presentation of General Purpose Financial Reports (The Framework)

· Distinction between cash and accrual methods of accounting

· Definition, and recognition criteria (as per The Framework) of:
· Assets, Liabilities, Equity, Income, Expenses
· Classification income, expenses, assets and liabilities by nature and function

· Purpose and nature of the following balance day adjustments

· Prepaid expenses; Stock of supplies; Income in Advance
· Accrued Expenses; Accrued Income
· Doubtful Debts



	Practical

Recording, processing and communicating financial information

· Manual preparation of general journal and ledger entries for balance day adjustments (asset and liability method only) to prepare financial reports (GST not included)

· Manual preparation of closing general journal entries
· Manual preparation of trial balance
· Manual preparation of classified financial statements for a sole trader, including balance day adjustments:
· Income statements
· Statement of financial position for a trading/merchandising/service business



	Term:  Four, 2017
Weeks Allocated to this Topic:  Weeks One and Two
Dates:  9 to 20 October


	1. REVISION OF UNIT 2 (to include Financial Reports with Balance Day Adjustments)
2. PAST EXAMS
3. COMPUTERISED ACCOUNTING
· Recording, processing and communicating financial information

Using an established chart of accounts and the perpetual inventory system, apply double entry principles using Quickbooks to  electronically record financial data and produce financial reports


	Term:  Four, 2017
Weeks Allocated to this Topic:  Three and Four
Dates:  23 October to 3 November
Assessment Type:  Semester Two Exam for Unit 2
Assessment Weighting:  40%




	Term:  Four, 2017
Weeks Allocated to this Topic:  Five to Eight
Dates:  6 November to 1 December


	Commence the Year 12 Course



Year 11
              Accounting & Finance
ATAR
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